
 

 

Ortelia Curator User Manual 
 

 

 

 

 

 

 

 

http://ortelia.com  



 

Ortelia Interactive Spaces Copyright 2017 
 

1 

Table of Contents 
Introducing Ortelia Curator ................................................................................................................3 

System Requirements ........................................................................................................................4 

1. Operating system: ............................................................................................................................ 4 

2. Hardware: ........................................................................................................................................ 4 

Minimum Graphics card specification ...................................................................................................... 4 

Getting Started ..................................................................................................................................5 

LƴǎǘŀƭƭƛƴƎ hǊǘŜƭƛŀ /ǳǊŀǘƻǊϰ όaƛŎǊƻǎƻŦǘ ²ƛƴŘƻǿǎ h{ύ ............................................................................... 5 

LƴǎǘŀƭƭƛƴƎ hǊǘŜƭƛŀ /ǳǊŀǘƻǊϰ όaŀŎƛƴǘƻǎƘ h{·ύ ............................................................................................ 7 

Activating and Deactivating Ortelia Curator ............................................................................................. 9 

The Ortelia Curator Interface ............................................................................................................ 11 

The File Menus ........................................................................................................................................ 11 

The Curate Work panel ........................................................................................................................... 13 

3. The Curate work panel in detail ..................................................................................................... 14 

The Gallery Workspace ........................................................................................................................... 19 

Keyboard functions and Navigating .................................................................................................. 20 

Keyboard functions (Directional Keys) .................................................................................................... 20 

Mouse Functions (Selecting objects, looking around) ............................................................................ 20 

Importing and Editing Artwork ......................................................................................................... 22 

Importing 2D artwork ............................................................................................................................. 22 

Editing 2D Artwork .................................................................................................................................. 23 

Importing 3D Artwork ............................................................................................................................. 24 

Workflow ........................................................................................................................................ 25 

Setting up the Gallery ............................................................................................................................. 25 

4. Loading and Importing Galleries .................................................................................................... 25 

5. Setting the Time of Day ................................................................................................................. 25 

6. Setting the Hanging Height ............................................................................................................ 26 

7. Wall ID ............................................................................................................................................ 26 

8. Painting Walls ................................................................................................................................ 27 

9. Generating and Exporting Elevations (Pro version only) ............................................................... 28 

10. Measuring Distances ...................................................................................................................... 30 



 

Ortelia Interactive Spaces Copyright 2017 
 

2 

11. Creating and editing Notations ...................................................................................................... 31 

Placing and manipulating 2D and 3D artwork ........................................................................................ 32 

12. Placing 2D Artwork ........................................................................................................................ 32 

13. Placing 3D Artwork ........................................................................................................................ 34 

Importing and Placing Video and Sound ................................................................................................. 37 

14. Importing Video and Sound ........................................................................................................... 37 

15. Placing Video and Sound. ............................................................................................................... 37 

Creating and Placing Plinths .................................................................................................................... 40 

16. Creating a Plinth ............................................................................................................................. 40 

17. Placing Plinths ................................................................................................................................ 40 

Creating and Editing Didactic Panels ...................................................................................................... 42 

Creating and Editing Frames ................................................................................................................... 44 

Lighting ........................................................................................................................................... 46 

Creating and Adding Lights ..................................................................................................................... 46 

18. Ambient Gallery Light .................................................................................................................... 47 

Editing Lights and Mixing Light Colours .................................................................................................. 48 

19. Cone Angle ..................................................................................................................................... 48 

20. Light Intensity ................................................................................................................................ 49 

21. Light Focus ..................................................................................................................................... 49 

22. Colour Mixing ................................................................................................................................. 50 

Appendix ......................................................................................................................................... 51 

23. Adding a external gallery to the Gallery List .................................................................................. 51 

IT Readiness ..................................................................................................................................... 51 

Glossary........................................................................................................................................... 52 

Help and Support ............................................................................................................................. 52 

 



 

Ortelia Interactive Spaces Copyright 2017 
 

3 

    Introducing Ortelia Curator 
 

 

Ortelia /ǳǊŀǘƻǊϰ ƛǎ ŀ о5 ƛƴǘŜǊŀŎǘƛǾŜ ǘƻƻƭ ŦƻǊ designing exhibitions. It assists curators and designers in the 
decision-making and creative process encouraging users to develop a more profound understanding of 
the exhibition design process and its relationship to space. 

Ortelia Curatorϰ has been created specifically with gallery designers, curators, and educators in mind. 
Ortelia Curatorϰ enables users to accurately design real or imaginary exhibitions in their own gallery as 
well as to custom build gallery spaces. 

Users can test their ideas before handling artwork; an exhibition can be saved for later editing. Using 
this application curators and designers can share their ideas and work with peers. Ortelia Curatorϰ 
significantly reduces artwork handling and the time it takes to design an exhibition. Designers can 
experiment with multiple design concepts rapidly while facilitating the creative process. 
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System Requirements 
 
The following hardware and software configurations are recommended for running Ortelia Curator. 

Operating system: 

¶ Microsoft Windows XP® (SP3), Vista®, Windows 7®, Windows 10® 

¶ Macintosh OSX 

¶ Linux operating systems not supported. 

Hardware: 

¶ Recommended minimum of 4Gb of RAM 

¶ Intel Core 2 Duo or Quad Core processor or above 

¶ DirectX 9.0c (and above) capable graphics card with a minimum of 512Mb graphics memory (we 
recommend Nvidia graphics cards, see below)  

 
Important Note 

Ortelia Curator leverages many of the latest developments in graphics card technology. Specifically, the interactive 
environment utilizes Microsoft DirectX  Shaders (Shader Model 3 support and above). Your graphics card (at a 
minimum) must support Microsoft DirectX 9c and above to ensure that your environment will display correctly. The 
following graphics cards are a minimum specification required to run Ortelia Curator.  
  
 

Minimum Graphics card specification 
 
ATI Radeon HD 3800 Series. and above - 512Mb Memory and above 
NVIDIA GeForce 8 Series and above - 512Mb Memory and above 
 
Note: We do not recommend the use of integrated motherboard graphics cards. It is highly recommended that a 
stand-alone graphics card be used. 

  

http://www.nvidia.com/content/global/global.php
http://www.microsoft.com/games/en-US/aboutGFW/pages/directx.aspx
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Getting Started 
 

Installing hǊǘŜƭƛŀ /ǳǊŀǘƻǊϰ (Microsoft Windows OS) 
Important Note: It is highly recommended that you have Administrator privileges when installing 
Ortelia Curator 

Locate CuratorSetup.exe.  Run the file by double clicking it using the Left Mouse Button. It is 
recommended that you exit all your other running programs.  

 

When you run the setup file you will see the following 
window. 

 

(Windows Vista / Windows 7) You may see a User 
Account Control message. In this case, allow the setup to 

run by clicking Yes. 

 

 

The following screen will be the License Agreement. You 
ǿƛƭƭ ƴŜŜŘ ǘƻ ŎƭƛŎƪ ΨL !ƎǊŜŜΩ ƛƴ ƻǊŘŜǊ ǘƻ ǇǊƻŎŜŜŘ ǿƛǘƘ ǘƘŜ 

installation of the software. 
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Following the component selection screen you can 
choose the destination folder you would like to install to. 
You can choose the default location or a destination of 

your choice. Once you have chosen your destination click 
ΨLƴǎǘŀƭƭΩΦ 

 

 

 

The Ortelia Curator Installation will begin. 

 

 

²ƘŜƴ ǘƘŜ ƛƴǎǘŀƭƭŀǘƛƻƴ ŎƻƳǇƭŜǘŜǎ ŎƭƛŎƪ ΨCƛƴƛǎƘΩ ǘƻ ŎƭƻǎŜ ǘƘŜ 
installation window. 

 

!ŦǘŜǊ ȅƻǳ ƘŀǾŜ ƛƴǎǘŀƭƭŜŘ hǊǘŜƭƛŀ /ǳǊŀǘƻǊ ȅƻǳ Ŏŀƴ ǎǘŀǊǘ ƛǘ ōȅ ŀŎŎŜǎǎƛƴƎ ǘƘŜ ΨhǊǘŜƭƛŀ /ǳǊŀǘƻǊΩ ƳŜƴǳ ƛƴ ǘƘŜ 
windows Start menu or the desktop shortcut.  
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LƴǎǘŀƭƭƛƴƎ hǊǘŜƭƛŀ /ǳǊŀǘƻǊϰ (Macintosh OSX) 
Important Note: It is highly recommended that you have Administrator privileges when installing 
Ortelia Curator 

¶ Locate OrteliaCurator.dmg which usually ends up in your Desktop or Downloads 

¶ Double-click the OrteliaCurator.dmg file and follow the procedure below. 

¶ When completed Ortelia Curator will be available in your Applications folder 

 

5ƻǳōƭŜ ŎƭƛŎƪ ǘƘŜ ΨhǊǘŜƭƛŀ /ǳǊŀǘƻǊΦǇƪƎΩ ƛŎƻƴ 

 

The Installer information screen will appear. Click 
Ψ/ƻƴǘƛƴǳŜΩ 

 

The License Agreement window will appear. Click on 
Ψ/ƻƴǘƛƴǳŜΩ ƛŦ ȅƻǳ ŀƎǊŜŜ ǿƛǘƘ ǘƘŜ ƭƛŎŜƴǎŜ ŀƎǊŜŜƳŜƴǘΦ 
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The information window will appear detailing the space 
required. You can also choose to install to a directory 
other than the default.  

 

You may be required to enter your computer username 
and password to proceed.  

 

If the installation is successful this window will appear. 
You are now ready to activate your software. 
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Activating and Deactivating Ortelia Curator 
 
When you purchased Ortelia Curator you were issued with a license number and password. 
 
Important Note: Keep your license number and password in a secure location as you will need them if 
you deactivate your license on one computer and re-activate it on another. 
 
In order to use Ortelia Curator you will need to activate your license. The first time you start Ortelia 
Curator you will be prompted to activate the license.  
 
Note: You will require an Internet connection in order to activate your license. 
 

¶ Be sure to have your license number and supplied password ready. 

¶ Activation is a one-time only operation unless you choose to deactivate your license on a 
specific computer and reactivate it on another. 

 
The first time you start Ortelia Curator the screen shown here 
will appear asking you to activate your new license. 
 
 
 
 
 
 
 
 
 
 

 
Follow the procedure outlined below to activate your license on-line.  
 

 

 

1. Click on 'Activate Ortelia Curator'  
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2. Enter the supplied License ID and password and click 
'Continue 

3. Ortelia Curator will communicate with the licensing 
server. 

 

 

4. If you license and password are valid you will see  
'Activation Successful'. Click 'Continue' to start Ortelia 
Curator 

 

Should you wish to transfer your license to another computer you will first need to deactivate the 
license on your current computer and then reactivate on another that has Ortelia Curator installed. 

 (There is no limit to the number of time you can activate and deactivate a license ) 

To deactivate your license, go to the Help menu in Ortelia Curator. 

I. Click on 'Deactivate License' 

II. A dialogue box will appear prompting you verify deactivation. 

III. Once the license is successfully deactivated you will receive a 

confirmation dialogue. 

You can now follow the activation procedure outlined above to reactivate the license. 

Important Note: If you uninstall Ortelia Curator be sure to deactivate your license beforehand. Failure 

to do so will leave your license activated and you will not be able to transfer it to another computer.  






















































































